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From Director, Naval Reserve Information Systenms Ofice
Subj : ADM NI STRATI VE GRI EVANCE PROCEDURES

Ref : (a) HRONOLAI NST 12771.3

1.  Purpose. To issue admnistrative grievance procedures

involving civilian enployees assigned to the Naval Reserve
Informati on Systens Ofice (NAVRESI NFOSYSOFF) .

2. Policy. Gieved matters will be given objective
consideration and disposed of pronptly. The procedures outlined
in reference (a) will be inplenented as policy for

NAVRESI NFOSYSOFF per sonnel .

3. I nf ormati on

a. Enpl oyees who believe they have been treated unfairly
have a right to present their grievances to managenent officials
for consideration and resolution. They nmay do so on their own
behal f or may choose to be advised and represented by another

i ndi vi dual .

b. Enpl oyees may file grievances on alnost any matter of
concern or dissatisfaction that relates to their enploynent and
is under the control of Command nmanagenent. Reference (a)
provi des specific coverage informtion

4. Deciding Oficial. Director, Business Mnagenent Operations
is the deciding official and will nake final decisions on

adm ni strative grievances originated wthin NAVRESI NFOSYSOFF. In
the event the deciding official had a previous direct interest in
the matter being grieved or had an earlier involvenent in the
grievance or the events giving rise to the grievance, the
Director, Naval Reserve Information Systens Ofice will nake

final decision.
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